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Step 1: Double click on the Vsign Pdf Signer Icon to run the
Application.

Y’ Vsigner Utility 2.1 = X
V signer
POF Signer VSlGN

Activate

8
“signer .

Secure PDF Signature

VERASYS TECHNOLOGIES PVT. LTD.
21, 2Floor, Bhavna Building, V.S.Marg,
Prabhadevi, Mumbai 400025

Step 2: Create two folders on the Desktop, first folder
named as ‘Source’ and second folder named as
‘Destination’.

Source Destination
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Note 1: You have to keep the pdf documents in the ‘Source’ folder
which you want to sign. (You can keep one or more than one
Document in the folder).

Home Share View

U » Source

Marme Type

Test Pdf Adobe Acrobat D...

Note 2: All the Signed Pdf Documents will be saved in the
‘Destination’ folder.

Step 3: Click on Sign Pdf.

Y Vsigner Utility 2.1 - X

VSIGN

Activate

“signer .

Secure PDF Signature

VERASYS TECHNOLOGIES PVT. LTD. 4
21, 2*Floor, Bhavna Building, V.S.Marg, ;
Prabhadevi, Mumbai 400025

=~ www.vsian.in
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Step 4: Click on the Browse button to select the ‘Source’
folder which was created on desktop, which contains pdf

documents that are to be signed. Then Click Open.

e

File

Edit

Sign PDF

1. PDF Document Selection
Source

Destination

2. Select Digital Certificate
(@ PFXFle  (C)USB Token
FFYX File
Password
3. Signature Details
Reason

Location

4. Encrypt PDF
Encrypt PDF File With Password

Source

5. Signature Image

Sign PDF Back

Browse

Browse

| £ Select Folder

Look in:

:_J

Recent Items

|

Desktop

C

Documents

L

This PC

W

Network

[ Desktop

OneDrive Soulce
OneDrive - Personal

2 Admin

= This PC

r Libraries

O’) CD Drive (G:) HyperPEI_210113

=¥ Network

Folder name: | C:\Users\Admin|Desktop

Files of type:

Cancel

Step 5: Click on Yes if you get this Pop-up Message.

|CEpdf Properties Manager

To create the directory ChUsers\Lenove'.icesoft\icepdf-viewer,
where the |CEpdf Viewer will store changes to its setup, click Yes,

If you click "Me”, all changes you make to the |CEpdf Viewer setup

will be lost when you quit the application.

Yes Mo

>
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Note: It will view the document in the preview panel as shown

below:

V' Vsigner Utility 2.1
File Edit

Sign PDF

1. PDF Document Selection

Destination

2. Select Digital Certificate

(®) PFX File () USB Token

Source C:\Users\Admin\Desktop\Source

Locatior
4. Encrypt PDF
Encrypt PDF File With Password
Source Erou
5. Signature Image
Browse
= _
Sign PDF Back SelectPage  Select | Page Number

Set Co-ordinate

Step 6: Click on the Browse button to select the ‘Destination’
folder which was created on desktop, all the signed documents will be
saved in this folder. Then Click Save.

W Vsigner Utility 2

File

Edit

Sign PDF

1. PDF Document Selection
Source C:\Users\Admin\Desktop\Source

Destination

Browse

Browse

2. Select Digital Certificate

(®) PFX File () USB Token

PFX File

W select folder

Savein: | [I Desktop

Password — OneDrive
:j OneDrive - Personal
- 2 Admi
3. Signature Details Recent Items min
- = This PC

R | ‘¢ Libraries
Location 1 - (%) CD Drive (G:) HyperPKI_2107113

4. Encrypt PDF
Encrypt PDF File With Password

Source

5. Signature Image

Sign PDF Bacl

| Desktop ﬂ Metwork

Source

\4:§|

Documents

L

This PC

[# Folder name: | C:\Users\Admin\Desktop'\Destination

Network Files of type:

Save

Cancel
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Step 7(i) : There are two options to sign the Documents:
1.USB Token

2.PFX File (For PFX Go to Page No.13/ Step 7(ii) )

If you have choosen the option ‘USB Token’ then click on browse
then select your Digital Signature Certificate DSC from USB Token.

2. Select Digital Certificate

(CiPRXFile (@) (iS5 Token

Certificate Browse

Password

e Select your Digital Signature Certificate from which you are
going to sign the pdf documents. And click Save.

| £ Select DSC — O et

Name Serial No Expiry Date

n
Mon Aug 18 18:50:...
Mon Aug 18 18:43:...

Mon Sep 16 17:15:...
Adobe Intermediat... |732d293 Sat Aug 04 23:07:5... | ¥

Save Cancel

e The Password for USB Token will be asked when you will
perform Step No. 11 (Sign Pdf).
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2. select Digital Certificate

(O)PFXFile (@) USB Token

Certificate Adobe Intermediat... . Browse

Passward

Step 8: Enter the Reason & Location:

3. Signature Details
Reason Test

Location Murmbail

Step 9: Now select the page from the four options where you want
to Sign:

Select Page Spedific... ~+  Page Mumber Set Co-ordinate

e If you select ‘specific page’ option then you need to type the
page numbers into the page number textbox as shown below:
Note: Page number should be separated by (, )

Select Page Spedfic ... -~ Page Mumber 1,3,5,7 Set Co-ordinate
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e If you select ‘All page’ option then no need to type the page
numbers. The page number textbox will be disabled.

Select Page Al Page |« Page Mumber Set Co-ordinate

Step 10: Now click on ‘Set Co-ordinate’. Drag & Drop the Red
coloured rectangle on the page where ever you want. And Click on
‘Submit’.

Note: Do not drag and drop the rectangle outside the blue outline of
the page.

| £ Preview - O X | £ Preview - O 4
W:(35 to 80), H:(25 to 80) W:(35 to 80), H:(25 to 80)
Width : Height : Width : Height :
x Co-ordinate : ¥ Co-ordinate : ¥ Co-ordinate :  |174 ¥ Co-ordinate : | 315
submit []landscape submit []landscape
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Step 11: Click on ‘Sign Pdf.

Note: If you are signing the Pdf Document using USB Token then it
will ask you to enter USB Token Password.

W Vsigner Utility 2.1 - X
File Edit

Sign PDF

Source C:\Users\Admin\Desktop\Source Browse
Destination \Users\Admin\DesktopDestination Browse
2. Select Digital Certificate
(PFXFile  (®)USB Token

Certificate certificate doc signer ii year combo Bronse

Password
3. Signature Details
Reason Test
Location Mumbai
4. Encrypt PDF

Encrypt PDF File With Password

Source Browse

5. Signature Image

Browse

B _

Sign PDF Back Select Page Specific ... ~ | Page Mumber 1,3,57 Set Co-ordinate

Y Vsigner Utility 2 - >
File Edit

Sign PDF

Source Ci\Wsers\Admin\Desktop\Source Browse

Destination Wsers\Admin\Desktop\Destination Browse

2. Select Digital Certificate
()PFXFile  (®) USB Token

Certificate rertificate doc signer i year combo | | Browse
Password

3. Signature Details .
Reason Test .
Location Mumbai . . .

4. Encrypt PDF

Encrypt PDF File With Password

Source Browse

5. Signature Image

Browse

== _
Back SelectPage  |Spedfic... | PageNumber |1,3,5.7 Set Co-ordinate
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W Vsigner Utility 2

| File

Edit

Sign PDF

1. PDF Document Selection
Source C:\Users‘Admin\DesktopiSource

Destination WsersYAdmin'Desktop\Destination

2. select Digital Certificate
(PFXFile (8 USB Token

Certificate certificate doc signer i year comba

Password

3. Signature Details

Reason Test
Location Mumbai
4. Encrypt PDF

Encrypt PDF File With Password

Source

5. Signature Image

Sign PDF

Browse

Browse

Browse

Message

e 3
.0\ PDF Sign Successfully!

Browse

Browse

Clear

Select Page

Spedific ...

~  Page Number

1,3,57 Set Co-ordinate

Step 12: Click ‘OK’. Now check the ‘Destination folder’ in which

you will find the Signed Document.

Home
-'1\ »
Mame

Test Pdf

Share

View

Destination

s

Type

Adobe Acrobat D...

Size

116 KB

Step 13: Open the Signed Document in Adobe Acrobat Reader.
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Share View

» ThisPC » Desktop @ Destination

~

Name Type Size
Test Document Adnha Aceahat T} 144 KR
‘Open with Adobe Acrobat
Print
& Share with Skype

u Scan
[ Shred

12 Share
Open with

Give access to
49 Add to archive...
49 Add to "Test Document.rar”
9 Compress and email...
% Compress to "Test Document.rar” and email

Restore previous versions

Send to

Cut
Copy

Create shortcut
Delete

Rename

Properties

Note: Always open a signed pdf document in Adobe Acrobat Reader.

Example Signed

Signature 1s successfully done.
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Note: Multiple signatures can also be done on a single page or all
pages.

Example Signed Pdf:
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Step 7 (ii): If you have choosen the option ‘PFX File’ then browse
the folder to select the .pfx file from your computer. Then Click

Open.

2. Select Digital Certificate

(®) PFX File () USB Token
PFX File Browse
Password
v ]
| File_Edit |
Sign PDF
1. PDF Document Selection
Source C:\sers\Admin\Desktop\Source | | Browse
Destination Wsers\Admin\Desktop\Destination Browse
2. Select Digital Certificate Y pfi file required W
®PRxFle  (USHToken Lookin: | [ Desktop v @
B [ N OneDrive
Password P ] OneDrive - Personal
Race:[bems & Admin
3. Signature Details = his PC
T Libraries
Reason I & CD Drive (Go) HyperPK|_210113
Location Deskiop ¥ Network
Destination
4, Encrypt PDF v Source
Encrypt PDF File With Password ==
Documents
Source
5. Signature Image Lg
B This PC.
Q" Flename:  |vsigntest.pfi
NEPROTk e of type:  pey » Cancel
Sign PDF Back 1
e Enter the password of your .PFX File.
2. Select Digital Certificate
(@) PFX File () USE Token
PFX File sers\adminiDesktopivsigntest.pfi Browse
Password sesssns
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Step 8: Enter the Reason & Location:

3. Signature Details
Reason Test

Location Murmbail

Step 9: Now select the page from the four options where you want

to Sign:

Select Page Spedific... ~+  Page Mumber Set Co-ordinate

e If you select ‘specific page’ option then you need to type the
page numbers into the page number textbox as shown below:

Note: Page number should be separated by (, )

Select Page Specdific ... -~ | Page Mumber 1,3,5,7

Set Co-ordinate

e If you select ‘All page’ option then no need to type the page
numbers. The page number textbox will be disabled.

Select Page all Page |« | Page Mumber

Set Co-ordinate
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Step 10: Now click on ‘Set Co-ordinate’. Drag & Drop the Red
coloured rectangle on the page where ever you want. Then Click on

‘Submit’.
Note: Do not drag and drop the rectangle outside the blue outline of
the page.

| Preview — O X |2 Preview - O x

]
]
W:(35 to 80), H:(25 to 80) ME W:(35 to 80), H:(25 to 80)
Width : Height : Width : Height :
x Co-ordinate : ¥ Co-ordinate : % Co-ordinate :  |174 ¥ Co-ordinate : |315
submit [ landscape submit [ landscape
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Step 11: Click on ‘Sign Pdf.

File Edit

W Vsigner Utility 2.1

Source

Destination

PFX File

Location

Sign PDF

1. PDF Document Selection

C:\sers\Admin\Desktop'Source

WsersAdmin\Desktop\Destination

2. Select Digital Certificate

(®) PFX File (") USB Token

sers\Admin\Desktoplvsigntest.pfx

Password ssssses

3. Signature Details

Reason Test

Mumbai

4. Encrypt PDF

Encrypt PDF File With Password

Source

5. Signature Image

Sign PDF Back

| File Edit

Browse

Browse

Browse

Browse

Browse

Clear _

1,3,57

Select Page Spedfic ... ~+ | Page Number

Set Co-ordinate

Sign PDF

1. PDF Document Selection
Source C:\Users\Admin\Desktop\Source

Destination

2. Select Digital Certificate
(@ PFXFle () USBToken
PFX File

Password LT

3. Signature Details
Reason Test

Location Mumbai

4. Encrypt PDF
Encrypt PDF File With Password

Source

5. Signature Image

Sign PDF

Wsers\Admin'DesktopDestination

sers\Admin'Desktoplvsigntest.pfx

Back Select Page

Browse

Browse

Browse

Browse

Browse

=

13,57

Specific... ~ Page Number

Set Co-ordinate
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W Vsigner Utility 2
| File Edit

Sign PDF

1. PDF Document Selection
Source C:\Users\Admin'Desktop\Source Browse

Destination UsersAdmin\Desktop\Destination Browse

2. Select Digital Certificate

@PFXFle  ()USBToken

PFX File sers\Admin\Desktopvsigntest.pfx | | Browse
Password  eessees
Message X
3. Signature Details =Y
wow PDF Sign Successfully!
Reason Test A
e [ o]
4. Encrypt PDF

Encrypt PDF File With Password

Source Browse
5. Signature Image
Browse
Clear

Sign PDF Back SelectPage  Specific... - PageNumber 1,357 Set Co-ordinate

Step 12: Click ‘OK’. Now check the ‘Destination folder’ in which
you will find the Signed Document.

Home Share View
I » Destination
Mame - £ Type Size
Test Pdf Adobe Acrobat D... 116 KB
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Step 13: Open the Signed Document in Adobe Acrobat Reader.

Share View

» This PC » Desktop » Destination

~
Name

Test Document

Type Size

Aeaha Acrakat N 144 KB
Open with Adobe Acrobat

Print

) Share with Skype

U Scan
[ Shred

|£ Share

Open with

Give access to

B8 Addto archive...
B8 Addto "Test Document.rar”
B8 Compress and email...

8 Compress to "Test Document.rar” and email

Restore previous versions
Send to

Cut

Copy

Create shortcut
Delete

Rename

Properties

Note: Always open a signed pdf document in Adobe Acrobat Reader.

Example Signed Pdf:

Signature 1s successfully done.

|
©
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Note: Multiple signatures can also be done on a single page or all
page.
Example Signed Pdf:

XXX X---—--———-- End of Document ———--——-—-xxxx
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